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Leading in technological and applied education to

contribute to the development of a sustainable and
knowledge-based society.
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To build competitive and innovative capabilities by
providing a stimulating environment and effective

engagement with community and industry to promote
excellence in learning, research, and innovation.
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STRATEGIC PRIORITIES

aalizall Jlacill wlelbs g gainall go Olslpill =
Industry and community engagement

J5idlg Gigayl =
Research, innovation and entrepreneurship

6)lo1lg dosgall =
Governance and management

alsillg pulsill =

Teaching and learning
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uwgoll jpoill pjei =
Foster institutional excellence

Jlac 1l 63lyg Jlaiylg tiayl 6 jraill @1éol) el =
Pursue excellence in research, innovation and entrepreneurship

dolaiuo auauilpiwl Olpb cliy =
Build sustainable and strategic partnerships

a1l jraill jipp] =
Achieve academic excellence
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VALUES
dggllg cllgll = asljll =
Loyalty and Identity Integrity
aulgadilg goilll = jpadll =
Diversity and Inclusion Excellence
ogleill =

Collaboration
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GRADUATE ATTRIBUTES

6lall (520 pleill = annaill uljlgallg wleall =
Lifelong learning Discipline knowledge and skills

63lallg claall Josll = awndyll g aisill 6elosll =
Teamwork and Technical and Digital
leadership competency

JlacTl 6oly wiljlgo = JBidlg gludl =
Entrepreneurial skills Creativity and innovation

dolgill ailjlgo w Wil Jog Juladllg 25Ul pbaill =
Communication skills Critical thinking, analysis,

and problem solving
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Organizational Chart

Dr. Habiba Al-Mughairi

Head of the Department

Ms. Reshma D'sa

Head of Section

Human Resource Management

Department of Business Studies:

Dr. Ramesh Gangatharan

Head of Section
Accounting & Finance

The Department of Business Studies, under the New Programme, started in
September2003, currently it runs three levels of study viz. Diploma, Advanced
Diploma andBachelor.Presentlythe department offers three major specializations

namely

1. HumanResourceManagement

2. Accounting& Finance

3. Marketing

Academic Calendar

Mid-TermExam

30" October to 03rd November2022

Semesterl FinalExam 15" January tdl9" January 2023

Semester? Mid-TermExam 26th Marchto 30th March2023
FinalExam 28" May 2023 to15" June, 2023
Mid-TermExam 16™ Julyg 20" July 2023

SemesteB I~ Exam 20" August to 3T August2023







Obijectives of the College and the department as per the
by-laws:

*  Working towards the application of technical andministrative knowledge in
technological and administrative fields in line with requirements of the labour
market

*  Meeting the a i dzR $igedsdycreating opportunity for individual, social,
academictechnological and vocationdkevelopment.

*  Bringing up aeneration of highly competent technicians through the provision
of accredited, higlguality technologicaprograms.

*  Cateringfor privateandpublicd S O (neeNswith technicallyand
administrativelyqualifiedpersonnel.

*  Offeringtechnologicalparalleleducationandtrainingservices

*  Carrying out and publishing scientific and applied research for the benefit of the
collegesof technology and theommunity.

Univeristy Branch Leaders

Dr. AzzahAhmedAl-Maskari Dean

Dr. Yousuf Khamis Al Mabsali, Assistant Dean for Academic Affairs

Dr. Abdullah KhalfanAl Azri, AssistanDeanfor Administrativeand FinancialAffairs

Dr. FatmaNasserAl-Harthy, AssistanDeanfor { (i dzR 8ffaitsa Q

Maximum Duration of Study in each Levels

Diploma — 3 years

Advanced Diploma — 2 years

————Bachelor — 2 years



Requirement for moving to next levels

IELTScore4.5isrequiredto moveto AdvancedDiploma+ CGPAk2.50.

IELTScore5 isrequiredto moveto the BachelorLevel+ Adv. DiplomaCGPA
2.75.

Learning Support

1 FRERCCESSAB
REMEDIACLASSES
OFFICEHOURS
ADVISINGIOURS
INDUSTRIAUSITS
GUESTECTURE

= =4 =4 -8 =9

Academic Advising Structure

B8 Dr. Habiba Al-Mughairi
& Head of the Department

Mr. Abdulla Thanseer
Registrar
7 | Room No. BS123

\
Advisors

Meet Your Advisor for efficient communication and easy
accessto Admissions,Registration,Counselling,Records,
Career Service§ourseWithdraw, SemestelPostpone

| 3

Academic Advising

AcademidAdvisorsprovidetoolsandinformationto empowerstudentsto
develop theircareergoalsand toachieveacademicsuccess.

3




Academic advisors support for students

1

= =4 =4 A4 4

1

Exploreandunderstandprograms
Navigatethe enrollmentprocess
Makecourseselections
Understandcollegepoliciesand procedures
Trackprogresgowardsgraduation
Transferto other institutions

Connectwith campusresources

Advisor will resolve student registration issues

Y

< < < <

Y

Registratiorstatus

Prerequisitescondition

Failedcoursesshouldbe givenpriority

Maximum number of times coursecan be repeatedto be considered
Reactivatiorof students

Updatestudentpersonalinformation

Attendance Warning

Warning

—— 15t Warning If!l 6&Sys@S

—— 2" Warning If! 0 aSylos

|31 Warning / If! 60aS Y2085 x
(Debarred) Debarredfrom final Exarr

Submissiorof Sick/ other Leaves:
Studentshaveto submitmedical/ other excusdetters issuedby
the authoritiesto DepartmentRegistrars.




Probation Status

First probation- If SGPA 2
Second probation If CGPA 2 afterprobation-1

Third probation- If CGPA 2 afterprobation-2

Studentswill be dismissed afterProbation ¢ 3, asit will be the last
chanceto get CGPA  Htd®coime out of probation.

Appeal Against the Examination Result

Students have the right to appeal against the examination results by Appealing on
line in theUniversityWebsite to the Head of the Department withthdaysfrom the
announcemenbf the results.

Email Configuration for Mobiles

You are requested to configure your mobiles so you remeiveemail notifications
from the College. Please meet your advisors or ETC to configurengdiles.

Special needs

Students with major health reasons like hard of hearing, sickle cell, heartsdisea
diabetes etc. are required to meet their advisors and give them proper medical
certificate from hospital. Advisors will update their health issues in the ministry
systemsuch students magetsomebenefit from the ministry.

E-Learning Portals

For students ELEARNIN@®ORTALS&re very useful. All the students should use
MOODLE and EBRAY facility given by college to students. Students will find the various
important contents regarding their courses. Like sample papers for Midterm, Final
examAssignmetetc.

Toget referencesfor the topics fromother books,studentsshoulduseEBRRY. To
answerquestionsof experimentalsheetsthey shouldrefer EBRRY.



E-Services

Studentcanmakeuseof the following e-services:

¢ College Information Managemengystem (CIMS)
(https://cims.manpower.gov.om/tcms/faces/login.jsf)
1 OnlineRegistration

1 CoursaWithdraw

1 Postponemenof Study

CollegeWebsite

OnlineComplementarfExam

AdTrador AcademicAdvising
PostFoundationOnlineAppeal(After FinalExamination)
CAHFor Student

ExamTimetable

E-LEARNINBORTALS

= =4 =8 -8 -8 9
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Program Road Map
1% Ygar Diplama
Semostor 1 Somestor 2
(_esiBnn -Introduction to Business = ) 511206 - Prnciples of Finance D
(_BsMK1102_Principles of Marketing =) BSTH1207 - Intraduction to Tourism and Hospitality ™ D
(__BSEC1103 - Frinciples of Economics ® ) (@55L1208 - iples of Supply Chain ana Lagistics Management ©2)
(C_BSACII04 Principles of Accounling® ) BEMG1209  Principles ol Managemenl & D
(UNEN1102 - English for Academic Purpasas ) (_ UNEN1 203 - Technical Writing (English I1} 1% )
2nd Year Diploma - Accounting 2nd Year Diploma - HRM
Semestar 1 Semester 2 Semester 1 Semester 2
(BSAC2101 - Principles of Accounting I1*%)  (__ BSAC2206 - Carporate Accounting I % ) (BSHR2101 - Fundamentals of Human Resource Management *%)  { BSHRZ205 - Recruitment and Selection "R D
((BSAC2102 - Financial Management ¥ ) ((BSAC2207 - Intermediale Accounting [ #) C BSHR2102 - Grganizationsl Behavior * ) (szzn/rc(mw.sun endBonells %)
(__BSAC2103 - Cost Accounting 15" ) ({BSAC22118 - Management Accounting 1) C BSHR?103 - Leadership Theary and Practices ¥ ) (BSHR?208 - KR Development and Retention IHRDRI *7)
(_BSAC2104 - Principies o* Auciting ** ) (_BSM52209 - Mansgerial Statistics = ) C BSHR2104 - Workplace Psychology ¥ D @ 85N52209 - Managerial Statistics & ]
(__UnEP2109 - Entreprenaurship =) ( University Elective \* ) @ UNEP210% - Entrepreneurship U D @ University Elective - )

NO{CGPA 2 - 2.49! Dn-the-Jab Training (0T}
Advanced Diplomz
CGPA - 25
Advanced Diploma - Accounting Advanced Diploma - HRM
Semester 1 Semester 2 Semester 1 Semester 2
BSRS3101 - Roscarch Mothodology™ ) (__ BSAC3206 - Banking and Insurance Accounting* ) | | (T BSRS3101-Rescarcn Mothodology®* ) ((___ BSHRS206 - Tearwiork Management )
(B54C3102 - intermediate Accourting I1°F)  (_ BSAC3207 - Cantemporary Issues in Accounting ) (@5HR3107 - Human Resource Information Sysiem %) (C BSHR3207 - Emplayee Relations D
((BSAC3103 - Corporate Accounting 1% ) BSAC3208 - Project Appraisal ' D ( BSHR3103 - Mznagement of Diversity D € B5SHR3208 - International HRM *F ]
((BSAC3104 Cost Accounting 1% ) BSAC3209  Financial Managemenl | 1 D @ HR Coun and Menloring ) Lssukme Tolal Oualily Mansgement ¥ D
( UNEN3T04 Public Speaking ) BSACI210 Audil ard Assurance | D (_uuwsuu Public Speaking ¢ D BSHRI210 Managing and Coordinaling Training ¥ )

EETETE NOCGPA 2 - 2741 On-the-Jab Training {0JT}
5 Advanced Diplama
CGPA - 275
Bachelor - Accounting Bachelor - HRM
Semester 1 Samestar 2 Semester 1 Semestar 2
(BSALE101 - Management Accaunting 11 ) (BSACA4207 - International Financisl Reparting Stardards "%} {((_BSHRA1U1 - Occupational Health & Sefely ) ( BSHR4207 - Career Management * D
BSACA102 - Taxalion Accounting ** ) BSAC/208 - Financial Analysis and Control ¢ D {(_BSHRA102 - Human Resource Planning ™) ( BSHRA208 - Talent Management 14 D
BSACA103 - Audit and Assurance 17 ) BSAC4?D% - Performance Management ) {(__BSHR&103 - Perfarmance Management ) ( BSHRAZN9 - HR Anaiytics M D
(BSSMA10¢ - Strategic Management= ) BSAC4210 - Graduation Froject I = D {(__ BSSM&l04- Strategic Management=> ) ( BSHR&Z10 - Graduation Project II *F D
(_BSAC4105 - Graduation Project 1% ) BSBLA211 - Business Law b ( BSHR4105 - Graduation Project | *% D € BSBLA211 - Business Law ™ ]
(UNABA? D5 - Arabic Languaga Skilis U5 ) Major Elective D) {(__UNABA10S - Arabic Language Skills ) BSXX0000 - College Flective D)
University Recuirercnt Collcge Requi Major Roqui
Passing Grade : D (50 Marks) Passing Grade : C- (60 Marks! Passing Grade : C (65 Marks]

LAt an " sy

anulg GL— 5
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Level of Study: Diploma |

ContactHours

Theory Practical
Hours Hours

Credit
Hours

Pass
Grade

Course
Code

CourseTitle

Fall semester
Principles of
BSAC1104 Accounting G 3
BSEC1103|  Principles of - 3
Economics
Introduction to
BSIB1101 Business G 3
Principles of
BSMK1102 Marketing G 3
ENGLISH FOR
UNEN1102| ACADEMIC D 3
PURPOSES
Spring Semester
Principles of
BSMG1209 Principles of c 3
Management
Principles of Suppl
BSSL1208( Chain and Logistig G 3
Management
Introduction to
BSTH1207|  Tourism and G 3
Hospitality
UNEN1203| _ TECHNICAL | 3
WRITING (English




Level of Study: Diploma 1l
Specialization: Human Resource Management

ContactHours

Pass Credit Theory Practical
Hours Hours

CourseCode CourseTitle Grade Hours

Fall Semester
Fundamentals of

BSHR2101 Human Resource C 3 2 2
Management
Organizational
BSHR2102 Behavior C 3 2 2
Leadership Theory
BSHR2103| and Practices C 3 2 2
Workplace
BSHR2104 Psychology C 3 2 2
- University elective D 3 - 2

Spring Semester

ENTREPRENEURS
UNEP2109 P D 3 2 2
Recruitmentand
BSHR2206 Selection C 3 2 2
Compensation and
BSHR2207 Benefits C 3 2 2
HR Development
BSHR2208| and Retention C 3 2 2
(HRDR)
Managerial




Departmentof BusinessStudies

Level of Study: Diploma Il

Specialization: Accounting and Finance

ContactHours
Cred
. PassGra it Theory Practicd
CourseCode CourseTitle de Hour  Hours Hours
Semesterl
Principles of Accountiy
BSAC2101 Il C 3 2 2
BSAC2102 |Financial Managemen C 3 2 2
BSAC2103| Cost Accounting, | C 3 2 2
BSAC2104| Principles of Auditing c 3 5 5
UNEP2109 Entrepreneurship D 3 2 2
Semester2
BSAC2206 | Corporate Accounting C 3 2 2
Intermediate
BSAC2207
Accounting | C 3 2 2
Management
BSMS2209 | Managerial Statistics] G 3 2 2
University Elective D 3 - -

10






Departmentof BusinessStudies

Level of Study: Diploma Il

Specialization: Marketing

ContactHours
CourseCode CourseTitle B e
| Hours
Semesterl
BSMK2101] Consumer Behavior C 3 2 2
BSMK2102 Digital Funda_mentaIS| c 3 5 5
Marketing
BSMK2103 Commum(_:atlon in C 3 5 5
Practice
BSMK2104| Industrial Marketing C 3 5 5
UNEP2109 Entrepreneurship G 3 2 2
Semester2
BSMK2205| Service Marketing C 3 2 2
Advertising And
BSMK2206 Promotion C 3 2 2
Marketing For Public
BAMK2207 And Nonprofit C 3 2 2
organizations
BSMS2108| Managerial Statistics C 3 2 2
UniversityElective D 3 - -

10






