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Organizational  Chart 
 

 
Department  of Business Studies: 

The Department of Business Studies, under the New Programme, started in 
September 2003, currently it runs three levels of study viz. Diploma, Advanced 
Diploma and Bachelor. Presently the department offers three major specializations 
namely 

1. Human Resource Management 

2. Accounting & Finance 

3. Marketing  

Academic Calendar 
 

Semester 1 
Mid-Term Exam 30th October  to 03rd November 2022 

Final Exam 15th January to 19th January 2023 

Semester 2 
Mid-Term Exam 26th March to 30th March 2023 

Final Exam 28th May 2023 to 15th June, 2023 

Semester 3 
Mid-Term Exam 16th July ς 20th July 2023 
Final Exam 20th August  to 31st August 2023 





2 

 

 

Objectives  of the College and the department  as per  the 
by-laws:  

* Working towards the application of technical and administrative knowledge in 
technological and administrative fields in line with requirements of the labour 
market 

* Meeting the ǎǘǳŘŜƴǘǎΩ needs by creating opportunity for individual, social, 
academic, technological and vocational development. 

* Bringing up a generation of highly competent technicians through the provision 
of accredited, high quality technological programs. 

 

* Catering for private and public ǎŜŎǘƻǊǎΩ needs with technically and 
administratively qualified personnel. 

* Offering technological, parallel education and training services 

* Carrying out and publishing scientific and applied research for the benefit of the 
colleges of technology and the community. 

 

Univeristy Branch  Leaders 

Dr. Azzah Ahmed Al-Maskari, Dean 

Dr. Yousuf Khamis Al Mabsali, Assistant Dean for Academic Affairs 

Dr. Abdullah Khalfan Al Azri, Assistant Dean for Administrative and Financial Affairs 

Dr. Fatma Nasser Al-Harthy, Assistant Dean for {ǘǳŘŜƴǘǎΩ Affairs 
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Requirement  for  moving  to next  levels  

IELTS score 4.5 is required to move to Advanced Diploma + CGPA җ 2.50. 
 

IELTS score 5 is required to move to the Bachelor Level + Adv. Diploma CGPA җ 
2.75. 

Learning  Support  

¶ FREE ACCESS LAB 

¶ REMEDIAL CLASSES 

¶ OFFICE HOURS 

¶ ADVISING HOURS 

¶ INDUSTRIAL VISITS 

¶ GUEST LECTURE 
 

Academic Advising  Structure  

 
 

Meet Your Advisor for efficient communication and easy 

access to Admissions, Registration, Counselling, Records, 

Career Services, Course Withdraw, Semester Postpone 

 

Academic Advising  

Academic Advisors provide tools and information to empower students to 
develop their career goals and to achieve academic success. 
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Academic advisors  support  for  students  

¶ Explore and understand programs 

¶ Navigate the enrollment process 

¶ Make course selections 

¶ Understand college policies and procedures 

¶ Track progress towards graduation 

¶ Transfer to other institutions 

¶ Connect with campus resources 

Advisor  will  resolve  student  registration  issues 

Ý Registration status 

Ý Pre-requisites condition 

Ý Failed courses should be given priority 

Ý Maximum number of times course can be repeated to be considered 

Ý Reactivation of students 

Ý Update student personal information 

Attendance  Warning  

 

Submission of Sick /  other Leaves: 
Students have to submit medical /  other excuse letters issued by 
the authorities to Department Registrars. 

If !ōǎŜƴŎŜ җ 5 Є 

If !ōǎŜƴŎŜ җ 10 Є 

If !ōǎŜƴŎŜ җ 20 ЄΣ 
Debarred from final Exam 
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Probation  Status 
 

First probation - If SGPA  2 

Second probation - If CGPA  2 after probation-1 

Third probation - If CGPA  2 after probation-2 

Students will be dismissed after Probation ς 3, as it will be the last 
chance to get CGPA җ нΦлл to come out of probation.  

 

Appeal  Against  the Examination  Result  

Students have the right to appeal against the examination results by Appealing on- 
line in the University Website to the Head of the Department within 3 days from the 
announcement of the results. 

Email  Configuration  for  Mobiles  

You are requested to configure your mobiles so you can receive email notifications 
from the College. Please meet your advisors or ETC to configure your mobiles. 

Special needs 

Students with major health reasons like hard of hearing, sickle cell, heart disease, 
diabetes etc. are required to meet their advisors and give them proper medical 
certificate from hospital. Advisors will update their health issues in the ministry 
system such students may get some benefit from the ministry. 

E-Learning  Portals  

For students E-LEARNING PORTALS are very useful. All the students should use 
MOODLE and EBRAY facility given by college to students. Students will find the various 
important contents regarding their courses. Like sample papers for Midterm, Final 
exam Assignment etc. 

To get references for the topics from other books, students should use EBRARY. To 
answer questions of experimental sheets they should refer EBRARY. 
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E-Services 

Student can make use of the following e-services: 
ς College Information Management System (CIMS) 
(https://cims.manpower.gov.om/tcms/faces/login.jsf) 

¶ Online Registration 

¶ Course Withdraw 

¶ Postponement of Study 
College Website 

¶ Online Complementary Exam 
¶ AdTrac for Academic Advising 

¶ Post-Foundation Online Appeal (After Final Examination) 

¶ CAF for Student 

¶ Exam Timetable 

¶ E -LEARNING PORTALS 
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Level of Study: Diploma  I 
 

Course 
Code 

Course Title 
Pass 

Grade 
Credit 
Hours 

Contact Hours 

Theory 
Hours 

Practical 
Hours 

Fall semester 

BSAC1104 
Principles of 
Accounting C- 3 2 2 

BSEC1103 Principles of 
Economics 

 

C- 
 

3 
 

2 
 

2 

BSIB1101 
Introduction to 

Business C- 3 2 2 

BSMK1102 
Principles of 
Marketing 

 

C- 
 

3 
 

2 
 

2 

UNEN1102 

ENGLISH FOR 
ACADEMIC 
PURPOSES 

D 3 2 2 

Spring Semester 

BSFI1206 
Principles of 

Finance C- 3 2 2 

BSMG1209 Principles of 
Management 

 

C- 
 

3 
 

2 
 

2 

BSSL1208 
Principles of Supply 
Chain and Logistics 

Management 

 

C- 
 

3 
 

2 
 

2 

BSTH1207 
Introduction to 

Tourism and 
Hospitality 

 

C- 
 

3 
 

2 
 

2 

UNEN1203 TECHNICAL 
WRITING (English II) 

 

D 
 

3 
 

1 
 

4 
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Level of Study: Diploma  II  

Specialization:  Human Resource Management  
 

 
Course Code 

 
Course Title 

Pass 
Grade 

Credit 
Hours 

Contact Hours 

Theory 
Hours 

Practical 
Hours 

Fall Semester 

BSHR2101 

Fundamentals of 
Human Resource 

Management 
C 3 2 2 

BSHR2102 
Organizational 

Behavior C 3 2 2 

BSHR2103 
Leadership Theory 

and Practices C 3 2 2 

BSHR2104 
Workplace 
Psychology C 3 2 2 

- University elective D 3 - -2 

Spring Semester 

UNEP2109 
ENTREPRENEURSH

IP D 3 2 2 

BSHR2206 
Recruitment and 

Selection 
 
C 

 
3 

 
2 

 
2 

BSHR2207 
Compensation and 

Benefits C 3 2 2 

BSHR2208 
HR Development 
and Retention 

(HRDR) 
C 3 2 2 

BSMS2209 
Managerial 
Statistics C- 3 2 2 
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Level of Study: Diploma II  

Specialization:  Accounting  and Finance 

 

 
 

Course Code 

 
 

Course Title 

 
Pass Gra 

de 

 
Cred

it  
Hour

s 

Contact Hours 

Theory 
Hours 

Practica l 
Hours 

Semester 1 

BSAC2101 
Principles of Accounting 

II C 3 2 2 

BSAC2102 Financial Management I C 3 2 2 

BSAC2103 Cost Accounting, I C 3 2 2 

BSAC2104 Principles of Auditing 
 
C 

 
3 

 
2 

 
2 

UNEP2109 Entrepreneurship D 3 2 2 

Semester 2 

BSAC2206 Corporate Accounting I C 3 2 2 

BSAC2207 Intermediate 
Accounting I 

 

C 
 

3 
 

2 
 

2 

BSAC2208 
Management 
Accounting I C 3 2 2 

BSMS2209 Managerial Statistics* C- 3 2 2 

 University Elective D 3 - - 
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Level of Study: Diploma II  

Specialization:  Marketing  

 
Course Code 

 
Course Title 

Pass 
Gra 
de 

Credit 
Hours 

Contact Hours 

Theory 
Hours 

Practica 
l Hours 

Semester 1 

BSMK2101 Consumer Behavior C 3 2 2 

BSMK2102 
Digital Fundamentals in 

Marketing 
C 3 2 2 

BSMK2103 
Communication in 

Practice 
C 3 2 2 

BSMK2104 Industrial Marketing C 
 
3 

 
2 

 
2 

UNEP2109 Entrepreneurship C- 3 2 2 

Semester 2 

BSMK2205 Service Marketing C 3 2 2 

BSMK2206 
Advertising And 

Promotion 
C 

 

3 
 

2 
 

2 

BAMK2207 
Marketing For Public 

And Nonprofit 
organizations 

C 3 2 2 

BSMS2108 Managerial Statistics C 3 2 2 

 University Elective D 3 - - 




